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POSITION ANNOUNCEMENT
JOB TITLE: Unit Head, Information Research Services
DEPARTMENT: Discovery and Access
www.auctr.edu
The Atlanta University Center - Robert W. Woodruff Library supports the teaching and learning missions of four institutions of higher learning that comprise the world’s largest consortium of HBCUs—Clark Atlanta University, the Interdenominational Theological Center, Morehouse College, and Spelman College.  Conveniently located and easily accessible to the campuses, the Woodruff Library is the center of the intellectual and social life at the Atlanta University Center.  

The Woodruff Library’s impressiveness is not limited to its physical environment. Our employees work to ensure that the Woodruff Library is an efficient and effective learning environment. Librarians offer engaging information literacy and instruction programs, working closely with faculty to develop expansive and relevant print and electronic collections.  The library provides strategic support to our member institutions with focus on instruction, preservation, programming, support of curriculum and access to resources.   Electronic resources are accessible via the Library's 230 public workstations and remotely through our website, www.auctr.edu.  The Archives Research Center is a noted archive with more than 7000 linear feet of special collections.  In addition, at the request of Morehouse College, the Library has served as custodian of the Morehouse College Martin Luther King Jr. Collection since September 2006. As such, the Library houses and oversees the security, conservation, preservation and access of the collection for scholarly research.




POSITION SUMMARY:

The library invites applications for the position of Unit Head, Information Research Services.  This position is a part of the recently restructured and refocused Discovery and Access department.  This position will be responsible for the scope of services for this unit.  The Information and Research Services Unit Head oversees the instruction and selection, and reference and research consultation activities provided to the faculties, staff, and students of the Atlanta University Center member institutions.  This position oversees a unit of 9 FTE and with direct supervision of 2 FTE. The unit head also participates in providing information and research services, in collection development and serves as liaison to one or more academic departments within the Atlanta University Center.  S/he will collaborate with other unit, department heads and managers in support of strategic initiatives of the organization. This position reports to the Head of the Discovery and Access.  In the absence of the department head this position will provide oversight and coordination of daily services and operations of the Discovery and Access department.

Essential Duties and Responsibilities:

· Oversees the instruction and selection activities of the Discovery and Access Department including Research Consultation Center operations
· Hires, trains, coaches, and evaluates unit coordinators and staff within the Selection and Instruction units
· Develops and delivers IRS Unit annual work plan in support of organization's strategic plan
· Develops, implements, evaluates instruction and selection and service initiatives, , policies, procedures and publications; 
· In the absence of the department head coordinates the daily services and operations of the Discovery & Access Department
· Manages the assessment and development of the reference collection
1. Provides reference and research services to the students and faculty and members of the general AUC community for both on-site and remote library users including night and week-end rotations
· Provides curriculum-integrated, information literacy centered library instruction to students and outreach to faculty, soliciting feedback from faculty on services and programs
1. Participates in the development, implementation, and assessment of department, services, policies, procedures, and publications
1. Participates in collection development activities and provides outreach to faculty, including, serving as liaison for academic program/departments in subject areas supporting the curriculum and research needs of the member institutions 
1. Conducts topical research seminars, and individual or group trainings 
· Develops instructional materials, research guides, web tutorials and other resources to optimize utilization and understanding of library resources and services
1. Participates in grant development and implementation 
· Participates in library-wide initiatives through committees and task forces

QUALIFICATIONS:

· Two years experience  performing reference and instruction services in an academic library
· Demonstrated knowledge of electronic resources related to an academic research environment
1. Demonstrated experience and/or coursework in the development of web 2.0 instruction and/or information literacy tools
1. Strong computer skills; experience with iMACs and applicable software desirable
1. Demonstrated experience with standard office software such as Microsoft Office applications including Word, Excel, and PowerPoint
1. Evidence of scholarship and/or professional activity 
· Demonstrated commitment to working in a culturally diverse environment
· Excellent oral and written communication skills
· Excellent organizational and analytical skills

EDUCATION / EXPERIENCE:

· ALA accredited MLS/MLIS degree
· Supervisory experience
· Experience in public services in an academic library
· Teaching experience
· Experience in web page development preferred

SALARY & BENEFITS: 
Salary commensurate with experience; benefits include medical, dental, vision, life, company paid disability plans, company match retirement plan (TIAA-CREF).

APPLICATION PROCEDURE: 
Interested applicants should submit a letter of application and resume online to the Human Resources Department at careers@auctr.edu.  Please include three professional references and salary requirements.  Application review begins April 2012 and will continue until position is filled.

The Robert W. Woodruff Library is an Equal Opportunity Employer. To learn more about our Library visit us online at www.auctr.edu.
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