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1

Academic Plan

Help Text

Your program selections are listed below. If you need to update them, click on the yellow menu icon on the far left

side of the window and click the green "UPDATE APPLICATION TYPE" button.

Program Selected

Digital Public Humanities - Certi�cate

Term Selected

Fall 2023

Campus Selected

MOL

Are you applying as one of the below? (hold down CTRL key to select or unselect multiple areas)

Do you plan to attend Full-Time or Part-Time? Please Note: Your answer to this question is for informational

purposes only, and does not guarantee eligibility for part-time study. Please contact your program for more

information on whether part-time study is available.

Part time

Element

Click here (https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-deadlines-and-

requirements) to review the application submission deadline for your program.

Do you acknowledge that you have reviewed the application submission deadlines for the selected program (link

above), and understand that your application fee will not be refunded if your application is submitted after the

posted deadline?

Yes

Element

In-state tuition rates are a�orded to residents of the Commonwealth of Virginia who claim entitlement according

to the Code of Virginia, Section 23-7.4 (https://law.lis.virginia.gov/vacode/title23.1/chapter5/), including

applicants who may be currently in approved DACA status. You are required to submit the Application for Virginia

In-State Tuition Rates with your admission application to be considered for Virginia in-state tuition rates.

https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-deadlines-and-requirements
https://law.lis.virginia.gov/vacode/title23.1/chapter5/
*Note - Do not select anything as you are not applying as one of the listed scholars.

*Note - the deadline is May 1, 2023

*Note - Select Yes, as part of the scholarship, no application fee is necessary.
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After reviewing the Code of Virginia, Section 23-7.4 do you consider yourself to be a Virginia resident for tuition

purposes?

No

Element

Under new Virginia legislation, there is an alternative path to in-state tuition at George Mason University. By

completing this form, you will be reviewed for in-state tuition under the Tuition Equity Bill for High School

Completers. This provision provides access to in-state tuition rates for students who meet the requirements. To

apply for state aid only, please complete the Virginia Application for State Aid at www.VASAapp.org

(http://www.vasaapp.org/). The VASA should only be completed if the applicant is not completing the Federal

Application for State Aid (FAFSA).

Would you like to complete the application for the Tuition Equity Bill for High School Completers?

No

Are you or have you been a degree or non-degree graduate student at Mason?

No

Applicant Information

Help text

Enter your legal name exactly as it appears on o�cial documents, such as your driver’s license or passport. Please

do not use nicknames.

Matching of your supplemental documents (e.g. test scores and transcripts) will be di�cult if di�erent names are

used, and will signi�cantly delay the processing and completion of your application.

Helpful Tip: If you ever changed your name, please be sure to include your previous list name in the “Previous Last

Name” section below.

Helpful Tip: Are you an international applicant who intends to request an I-20 form (for F-1 status) or a DS-2019

form (for J-1 status)? The name you enter on your application must exactly match the name as it appears in your

passport.

Legal First Name (Given Name/Forename)

Sandra

Middle Name

M

Legal Last Name (Family Name/Surname)

Phoenix

http://www.vasaapp.org/
*Note - Select No. As part of the scholarship, there is no need to request Virginia resident tuition.

*Note - Select No. As part of the scholarship, there is no need to request in-state tuition.
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Su�x

Su�x

Preferred First Name (if applicable)

Sandra

Previous Last Name (if applicable)

Phoenix

Email

sphoenix@hbculibraries.org

Are you a current full-time faculty or sta� member at Mason?

No

Element

Address

Mailing Address

Mailing Address

Country

US

Street address line 1

4454 Thurgood Estates Drive

Street address line 2

City

Ellenwood

State

GA

Zip

30294

*Note - Select No
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Home Phone

Home Phone

Mobile Phone

404-702-5854

Work Phone

Work Phone

Is your mailing address the same as your permanent address?

Yes

Help Text

Biographic Information

Date of Birth

11/18/1957

Legal Sex

Female

If you would like the opportunity to select your personal gender pronoun, please select it below

If you would like the opportunity to select your personal gender pronoun, please select it below

If you would like the opportunity, we invite you to share more about your gender identity here:

If you would like the opportunity, we invite you to share more about your gender identity here:

Help Text

George Mason University is committed to providing equal opportunity and an educational and work environment

free from any discrimination on the basis of race, color, religion, national origin, sex, disability, veteran status,

sexual orientation, gender identity, age, marital status, pregnancy status or genetic information. George Mason

University shall adhere to all applicable state and federal equal opportunity statutes and regulations. See Mason

Non-Discrimination Policy (http://universitypolicy.gmu.edu/policies/non-discrimination-policy/?

_ga=2.133782158.1091027007.1522520943-1669336183.1522520943) for more information.

If you are planning to apply for federal �nancial aid (FAFSA (http://www.fafsa.ed.gov/)), you will be required to

submit your social security number; therefore, we strongly recommend you provide it here to avoid delay with your

aid package.

Social Security Number (enter as XXX-XX-XXXX)

Social Security Number (enter as XXX-XX-XXXX)

http://universitypolicy.gmu.edu/policies/non-discrimination-policy/?_ga=2.133782158.1091027007.1522520943-1669336183.1522520943
http://www.fafsa.ed.gov/
*Note - SSN not needed as you are not applying for federal financial aid.
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Help Text

Helpful Tip: if you select "Declined to Respond" below, you will be asked questions in our International Information

section. If your status includes DACA, Refugee, Asylee, Temporary Protected Status, Undocumented, Pending

Permanent Resident, or Deferred Enforced Departure, your citizenship status is most likely "International" and you

will then select the appropriate visa status.

Citizenship

U.S.

Help Text

Please visit our website (http://registrar.gmu.edu/students/domicile/daca/?

_ga=2.92336157.1091027007.1522520943-1669336183.1522520943) for more information about approved status

under Deferred Action for Childhood Arrivals (DACA).

Do you hold approved status under Deferred Action for Childhood Arrivals (DACA)?

 Yes

 No

Help Text

The following questions are for our information only. Your answers will not a�ect your admission to the university.

Your cooperation is requested and appreciated but not required (unless noted).

Ethnicity

Not Hispanic or Latino

Race (hold down CTRL key to select or unselect multiple areas)

Primary Language(s) Spoken in Your Household (hold down CTRL key to select or unselect multiple areas)

What is the highest education level obtained by your parent(s) or legal guardian(s)?

What is the highest education level obtained by your parent(s) or legal guardian(s)?

Education History

http://registrar.gmu.edu/students/domicile/daca/?_ga=2.92336157.1091027007.1522520943-1669336183.1522520943
*Note - Select your ethnicity
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Earned Degrees

Help Text

An earned baccalaureate degree from a regionally accredited

(http://admissions.gmu.edu/transfer/transferCreditAccreditation.asp?_ga=2.256063499.1091027007.1522520943-

1669336183.1522520943) institution of higher education, or international equivalent, is required to be eligible for

graduate studies at George Mason University. The expectation of an earned baccalaureate degree prior to the �rst

day of classes for the term for which the student is applying will also meet this requirement. Students who are

awaiting conferral of the degree will be permitted to register for their �rst semester.

Are you not sure your university or college was regionally accredited in the US? You may check by visiting U.S.

Department of Education (http://www.ed.gov/accreditation?src=accred), selecting “Look Up A School” and

comparing your schools accrediting body against those listed on our FAQ's (https://www2.gmu.edu/admissions-

aid/how-apply/graduate/frequently-asked-questions?_ga=2.91295898.1091027007.1522520943-

1669336183.1522520943) under Before You Apply. If you are still unsure, please don’t hesitate to contact us at

masongrad@gmu.edu (mailto:masongrad@gmu.edu).

Non-regionally accredited degrees are ineligible to meet this requirement. Exceptions will not be granted, and

submitted applications will not be considered, nor will refunds be issued for applications who submit an

application without a regionally accredited degree or international equivalent.

Directions for Completing Education History

Below, list all colleges previously attended. Begin typing the name of your college and relevant matches will

appear. Due to the large quantity of schools, please type slowly to give the application time to load all of the

possible options.

If you are unable to locate your college, select "College Not Found" and enter the name of your college in

the "Comments" box at the bottom of the record.

If you are unable to �nd your Major in the list, select "Program Not Found" at the bottom of the list, and enter

your major in the "Comments" box.

If you are unable to �nd your Degree in the list, select "Degree Not Found" at the top of the list, and enter

your degree in the "Comments" box.

If you double-majored, select one major from the dropdown list, and enter the second major in the

"Comments" box. 

Highest Education Level Completed

Masters

Have you attended any colleges where you did not earn a degree (i.e., coursework taken but no degree earned)?

You are only required to submit uno�cial transcripts for unearned degrees if it is graduate level coursework.

No

Have you earned or do you have in-progress a degree from a college in a country outside of the United States?

No

Type

Masters

http://admissions.gmu.edu/transfer/transferCreditAccreditation.asp?_ga=2.256063499.1091027007.1522520943-1669336183.1522520943
http://www.ed.gov/accreditation?src=accred
https://www2.gmu.edu/admissions-aid/how-apply/graduate/frequently-asked-questions?_ga=2.91295898.1091027007.1522520943-1669336183.1522520943
mailto:masongrad@gmu.edu
*Note - Select from list your highest education level completed.

*Note - Select your earned degree(s)



2/13/23, 11:12 AM Print Preview

https://masongrad.my.site.com/onlineapp/apex/TargetX_App__ApplicationPrintView?app=a3J1I0000004flQUAQ&id=a1L8W000006qhuhUAA 7/16

Masters Instructions

Please provide institution where you earned your masters degree. 

Begin by typing in the o�cial name of your school in the box below, and then complete this section. Be sure to

select your correct school by verifying the city and state. If you have received multiple masters degrees,

please list all schools.

If you cannot �nd your school, please select "Unknown School" from the picklist and �ll out your school's

information.

College

Florida State University (Tallahassee, FL, US)

Most Recently Attended School

No

Degree

Master of Library Science

Major

Major

Concentration

Concentration

GPA

GPA

Credit Hours

Credit Hours

Degree Already Conferred?

 Yes

 No

Help Text

Helpful Tip:

If you are unsure of the exact day, please estimate the days that you started and/or ended your attendance. If

you are still attending, please enter a “Attended To” date that is in the future.
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Employment

Attended From

08/20/2003

Attended To

05/20/2007

Graduation Year

Graduation Year

Comments

Comments

Upload an uno�cial copy of your transcript for this degree

1.   HBCU LA Letterhead.doc

Element

Helpful Tips:

Uno�cial transcripts must be submitted with your application. Only those submitted as a PDF will be

accepted. No word documents. If you are unable to obtain uno�cial copies of your transcripts, please

complete and sign this form and upload it

(https://admissions.gmu.edu/documents/transcript_upload_form_targetx.pdf)in lieu of your transcripts.

Please note that your application will not be reviewed until the O�ce of Graduate Admissions receives

your transcripts. 

You are required to enter all earned degrees. Not doing so may delay processing of your application. 

If you need to enter additional degrees, click the "ADD EARNED DEGREES" button below. 

https://admissions.gmu.edu/documents/transcript_upload_form_targetx.pdf
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Element

Current (or most recent) Employer in Field of Study

Begin typing the name of only your most recent employer, and select the appropriate value from the list. 

If you are unable to �nd your employer, select "Unknown Business" and enter their name in the "Employer

Name" box that appears below. Other options available in the list: Retired, Currently Unemployed, and

Homemaker.

Employer/Organization Name

Country

Country

Industry

Industry

Current Employer?

 Yes

 No

Position/Job Title

Position/Job Title

Start Date

To Date

Help Text

Helpful Tip: If you are unsure of the exact day, please estimate the days that you started and/or ended the job.

If you are still employed, please enter a “To Date” in the future.

Starting Salary

Starting Salary

Current Salary

Current Salary
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Total Years of Experience in Related Field

Total Years of Experience in Related Field

Additional information about your employment in �eld of study (for example: duties, subjects and grades

taught, total counseling hours, etc)

Additional information about your employment in �eld of study (for example: duties, subjects and grades taught, total

counseling hours, etc)

Supplemental Information

Are you a McNair Scholar? If you say yes, you will be asked to provide documentation if you do not upload it in the

"Awards and Accomplishments" section below.

No

If on campus housing were available, would you be interested in receiving more information?

No

Help Text

Graduate Assistantship and Financial Aid

Graduate assistantships, �nancial aid and scholarships are very competitive and not o�ered by every program.

Please �rst visit our deadlines (https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-

deadlines-and-requirements?_ga=2.134430577.1091027007.1522520943-1669336183.1522520943) page to see if

your program o�ers Graduate Research or Teaching Assistantships to determine how you should answer the items

below.

Click here (https://www2.gmu.edu/admissions-aid/how-apply/graduate/funding-your-graduate-education) for

information about funding your graduate education.

If you are interested in receiving funding from Mason, please select from the options below. Assistantships and

scholarships are very competitive and funding is not available for all programs. Please select your interest IF

o�ered by your program: (hold down CTRL key to select or unselect multiple areas)

Are you applying for Financial Aid?

No

https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-deadlines-and-requirements?_ga=2.134430577.1091027007.1522520943-1669336183.1522520943
https://www2.gmu.edu/admissions-aid/how-apply/graduate/funding-your-graduate-education
*Note - Select No as you are not a McNair Scholar

*Note - Select No as campus housing is not necessary

*Note - Do not select anything as there is a separate scholarship information form for this certificate program.

*Note - Select No as you are not applying for Financial Aid
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Awards and Accomplishments

Recommendations

Element

Military

George Mason University is committed to assisting veterans, active duty service members, guardsmen, reservists,

and dependents in making a successful transition into the Mason community.

Have you, your spouse, or parent ever served in the military or a uniformed service?

 Yes

 No

Help Text

How Did You Hear About Mason or Selected Program

What is the primary way that you heard about Mason and/or this program?

Word of Mouth

Any additional methods? (hold down CTRL key to select or unselect multiple methods)

Element

Please upload a copy of any scholarships, fellowships, academic awards, honors, publications or special

recognition that you have received (eg. Fulbright, McNair, PPIA)

Additionally, you may upload any current certi�cations or licenses held and in which state you received them

Attachment

Help Text

Please complete the section below with information about your recommender(s). 

An invitation email will be sent your recommender immediately upon entering and saving their

information. 

You may add/change recommender information, and also resend invitations, after you submit your

application by logging into your application portal.

Changing your program and/or degree level after sending the recommendation invitation may inactivate

the recommendation form. You may need to resend the invitation for the new program you are applying

to.

*Note - Select Word of Mouth

*Note - Select Yes or No



2/13/23, 11:12 AM Print Preview

https://masongrad.my.site.com/onlineapp/apex/TargetX_App__ApplicationPrintView?app=a3J1I0000004flQUAQ&id=a1L8W000006qhuhUAA 12/16

Do you wish to waive your right to view this recommendation?

No

Recommender's First Name

Sandra

Recommender's Last Name

Phoenix

Recommender's Email

sphoenix@hbculibraries.org

Recommender’s Employer

Recommender’s Employer

Recommender’s Position

Recommender’s Position

Help Text

Please complete the section below with information about your recommender(s). 

An invitation email will be sent your recommender immediately upon entering and saving their

information. 

You may add/change recommender information, and also resend invitations, after you submit your

application by logging into your application portal.

Changing your program and/or degree level after sending the recommendation invitation may inactivate

the recommendation form. You may need to resend the invitation for the new program you are applying

to.

Do you wish to waive your right to view this recommendation?

No

Recommender's First Name

LaTasha

Recommender's Last Name

Denard

*Note - Select Yes or No

*Note - Select Yes or No
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Resume

Goal Statement

Recommender's Email

ldenard@hbculibraries.org

Recommender’s Employer

Recommender’s Employer

Recommender’s Position

Recommender’s Position

Required Documents

Element

Please use this section to upload the required supplemental documentation to accompany your application. Be

sure to click here (https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-deadlines-and-

requirements?_ga=2.134430577.1091027007.1522520943-1669336183.1522520943) to review the requirements for

your program, and ensure that you are uploading the correct documentation.

When uploading your documents to your application, please name your �le as follows to ensure that you are

providing the correct item for the intended requirement: 

Your First and Last Name + Admissions Requirement Name

(Example: Jane Smith Resume.pdf OR John Lee Goals Statement.docx)

Uploading incorrect, incomplete, or illegible documents will result in a delay in reviewing your application. 

Element

1.   Sandra Phoenix Resume.docx

Element

Please note, some programs have speci�c guidelines about goal statements. Make sure to visit the program's

website where additional details will be available (if applicable).

1.   Sandra Phoenix HBCU-NMAAH Scholarship Program Goals Statement.docx

https://www2.gmu.edu/admissions-aid/how-apply/graduate/application-deadlines-and-requirements?_ga=2.134430577.1091027007.1522520943-1669336183.1522520943
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Optional Documents

1.   Sandra Phoenix HBCU-NMAAHC Scholarship Program Information Form.pdf

Certi�cation

Help Text

Application Fee Discount

If you have received a code as a result of attending event or meeting with an academic program, please enter it

here (case-sensitive)

If you have received a code as a result of attending event or meeting with an academic program, please enter it here (case-sensitiv

Help Text

Suspension or Dismissal

Are you, or have you ever been terminated, or under suspension or dismal for academic / disciplinary reasons

from any college, university, or other formal post-secondary educational program, including previous action at

George Mason University?

No

*Note - Upload HBCU-NMAAHC Scholarship Program Information Form under Optional Documents. Be sure to include your name in the title of the document.
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Help Text

Title IX, Notice of Nondiscrimination on the Basis of Sex and Gender

George Mason University is committed to providing a safe and non-discriminatory learning, living, and working

environment for all members of the University community. The University does not discriminate on the basis of sex

or gender in any of its education or employment programs and activities. The University complies with Title IX of

the Education Amendments of 1972 ("Title IX"); 34 CFR Part 106 ("Title IX Regulations"); Title VII of the Civil Rights

Act of 1964 ("Title VII"); the Virginia Human Rights Act; Violence Against Women Act ("VAWA"); and the Jeanne Clery

Disclosure of Campus Security Policy and Campus Crime Statistics Act ("Clery Act").

For more information or to report discrimination or harassment on the basis of sex or gender in any of the

University’s education or employment programs and activities, please contact the University’s Title IX Coordinator:

Angela Nastase, JD

Title IX Coordinator

Compliance, Diversity and Ethics

Fairfax Campus

Aquia Room 373

Phone: (703) 993-8730

Email: titleix@gmu.edu (mailto: titleix@gmu.edu)

Policy: University Policy 1202 (https://universitypolicy.gmu.edu/policies/sexual-harassment-policy/)

Honor Code

George Mason University shares the tradition of an honor system that has existed in Virginia since 1842. The Honor

Code is an integral part of university life, and it is the student's responsibility to understand the provisions of the

code. Attempted cheating, plagiarism, lying, and stealing constitute Honor Code violations. In the spirit of the

code, students and faculty must report all violations to the Honor Committee. The complete Honor Code

(https://oai.gmu.edu/mason-honor-code/?_ga=2.54221864.1091027007.1522520943-1669336183.1522520943) is

found in the University Catalog and will be fully explained during orientation.

I will read and accept the responsibility of the Honor Code if I am approved for admission to George Mason

University.

Yes

Help Text

Consent

Do you consent to be electronically contacted by George Mason University via the e-mail address(es) and/or

telephone number(s) that you provided during your application process for reasons including, but not limited to,

admissions marketing, admissions decision noti�cation, and �nancial aid noti�cation? Your consent is required for

you to receive an admissions decision.

Yes

mailto:%20titleix@gmu.edu
https://universitypolicy.gmu.edu/policies/sexual-harassment-policy/
https://oai.gmu.edu/mason-honor-code/?_ga=2.54221864.1091027007.1522520943-1669336183.1522520943


Smithsonian-Mason Graduate Certificate in Digital Public Humanities 

HBCU-NMAAH Scholarship Program, Information Form 

Name: _______________________________________________________________________________ 

Education: 

Did you graduate from an HBCU? 

___ Yes 

___ No 

Have you completed two semesters in a graduate program in the humanities? 

___ Yes 

___ No 

If Yes, then include the institution and the name of the degree program:  

_____________________________________________________________________________________ 

Do you have 3 years of experience in a job related to the field of public history? 

___ Yes 

___ No 

If Yes, then include the institution and your job title: 

_____________________________________________________________________________________ 



George Mason University Graduate Certificate in Digital Public Humanities 

 

 

 


